5604 Manor

Rental Application and Contract

5604 Manor serves as a common ground for grassroots social change, providing organizing, meeting, educational, performance, and lecture space for community members and groups committed to social justice. 

Please mark the 5604 Manor amenities your group would like to rent:

(
Indoor performance space, amenities include:




· Chairs for 80 individuals seated, 125 standing, approximately 1,000 sq feet 

· Stage

· Access to three bathrooms, including two handicapped bathrooms. 

· Parking for 25 cars

(
Outdoor stage area, amenities include: (Not avialible at this time) 

(
Childcare room, amenities include:

· Bathroom 

· Toys/Care items for ages newborn to age 10.  

(
Small Kitchen space, amenities include:

· Two kitchen sinks

· Microwave

· Fridge

· Kitchen bar with access to main performance space 

Contact Name:________________________________________________________

Name of Organization:__________________________________________________

Phone Number: __________________ E-mail________________________________

Address______________________________________________________________

website:______________________________________________________________

From what time to what time will you need the requested areas available (please include setup and cleanup time)?

How many individuals do you expect to attend your event?

Please describe the event you will be holding (who is the audience, what is its purpose, etc)? 

Price Fee Scale

Indoor Performance Space (125 individuals standing, 80 seated) (you must provide your own sound equipment) 

· Organizational Budget $0 to $10,000 

· $25 an hour 

· Organizational Budget $10,000 to $80,000 

· $35 an hour 

· Organizational Budget $80,000 to $150,000 

· $50 an hour 

· Organizational Budget $150,000 to $500,000 

· $100 an hour 

· Individuals 

· $100 an hour 

· Workers Defense members 

· $70 an hour 

Small Kitchen: (Please note that you are responsible for leaving the kitchen exactly as you found it, that includes cleaning the floor, sinks, countertops, and bar. You must bring all your own serving and food prep materials. If you use items stocked in the kitchen you will be charged an additional cost for these). 

· $10 an hour for all groups 

Large Meeting Room (25 individuals) 

· Organizational Budget $0 to $10,000 

· $20 an hour 

· Organizational Budget $10,000 to $80,000 

· $30 an hour 

· Organizational Budget $80,000 to $150,000 

· $40 an hour 

· Organizational Budget $150,000 to $500,000 

· $50 an hour 
Childcare Space (To access the childcare space you must ensure that there is adult supervision as all times):

· Organizational Budget $0 to $10,000 

· Free 

· Organizational Budget $10,000 to $80,000 

· $10 an hour 

· Organizational Budget $80,000 to $150,000 

· $15 an hour 

· Organizational Budget $150,000 to $500,000 

· $25 an hour 

Deposit Please make a deposit of $200 out to Workers Defense Project, and write in the memo line “Rental Deposit.”  This deposit will be returned within 30 days. 5604 Manor likes to return each deposit in full, however, if items are broken or the space is left dirty we will be forced to deduct the cost of the broken item, or $50 for cleaning.  

Payment Please make full payment to Workers Defense Project, please write in the memo “5604 Manor Space Rental.” Payment is due when your deposit is due. 5604 Manor will let you know if your event has been approved and issue an invoice. 

Scholarships 5604 Manor provides a limited number of scholarships to small community organizations to hold events at a reduced cost or for free. If you would like to apply for a scholarship please e-mail amparo@workersdefense.org to request a scholarship application. (please note scholarship applications should be turned in at least one month before your event to ensure a decision in time for your event). 

Cleanup We ask that you either pay an additional $50 charge for cleanup or please clean up after yourself. 

Trash Please bring your own pre-paid trash bags. HEB and Fiesta sell trash bags that are prepaid for pickup by the city. Please purchase enough of these to dispose your trash and take it to the curb. Please make sure to empty all the trashcans your guests use including the bathroom trash cans. 

Recycle 5604 Manor tries its best to be an earth-friendly space, please help us keep it this way by properly disposing of all your recyclables in the correct bins. Please see the list in the kitchen to see what items may be recycled. If you fail to recycle your items there will be an additional $30 charge. 

Mop Floors: The janitorial closet is open and equipped with cleaning supplies. Please use the supplies to clean up after yourself, and put the supplies back when you are finished. 

Stage: Please no food or drinks on the stage. 

Sinks/Kitchen: Please wipe down the countertops and cleanout any waste from the sinks. 
Personal Liability All event renters are personally responsible for any injuries or accidents that occur while using the premises, and waive their right to any legal claim by signing this contract.
Accepted and Agreed:

	Rental Applicant




__________
authorized signatory of 

Print Name:
__________________________________

Print Title:
__________________________________

Address: __________________________________


   __________________________________

Phone:
____________________________

Fax:
____________________________

E-mail: ____________________________


	5604 Manor 
_______________________________

for 5604 Manor
Name/Title:
__________________________________



Dated as of ________________________

